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T +40 (359) 131 000 
 

INTERNSHIP, ACCOUNTS PAYABLE ASSISTANT  
- 6 MONTHS 

 

 
Requirements: 

‐ College/University degree or Internationally recognized professional qualification in Business, 
Finance or similar; 

‐ Advanced knowledge of English; 
‐ Medium knowledge of French or Italian would be an advantage; 
‐ MS OFFICE knowledge: Outlook, Excel, PowerPoint, and Word; 
‐ Ability to multi-task, prioritize, and be flexible; 
‐ Positive and cooperative attitude. 

 
Responsibilities:  

‐ Processes invoices and credit notes in accordance with agreed payment terms; 
‐ Manage allocated supplier accounts by processing and requesting approval of invoices before 

payment is due and in accordance with the DOA; 
‐ Accounts for the correct treatment of VAT on invoices; 
‐ Ensure all invoices are linked/matched highlighting variances and resolving problems as 

appropriate; 
‐ Reconciles supplier accounts and resolves differences; 
‐ Sends out remittance advice; 
‐ Liaise with managers, suppliers and other departments to resolve issues; 
‐ Follow up of reminders and supplier demand notices from suppliers under own responsibility; 
‐ Ad Hoc requests from Finance Manager. 

 
About Nidec: 
 

Leroy-Somer of France and Control Techniques of the UK, former part of Emerson, have officially 
joined the Nidec family, with the purpose of creating technological products that innovate our future. 
Nidec is a world-leading motor company, founded in 1973, with over 230 companies and 110,000 
employees worldwide. As a company that works for everything that spins and moves and which combines 
technology with engineering, our business portfolio spans a wide range of industries which we encounter 
in our everyday life, including IT, home electronics, industrial equipment, automobiles, aeroplanes, ships, 
robots, and electricity generation. We are characterized by our passion, enthusiasm, and tenacity, which 
helps us provide solutions and one-of-a-kind products. Together with us, you can build the future of 
technology. One vision, one Nidec. 

 
 

Daca esti interesat si pasionat de domeniul financiar alatura-te echipei Nidec pe o perioada 
determinata de 6 luni ca si Internship, Accounts Payable Assistant. 

 
Contacteaza echipa noastra la nr de telefon 0359.13.10.33 sau trimite CV-ul la adresa de email: 

cariere.oradea@mail.nidec.com 


